
Change in Circumstance



Change in Circumstance

• Open the loan that needs to be redisclosed 

• Make changes to loan on M/I Borrower 
Summary – Origination page: Sales Price, 
Loan amount, Lock, etc.

• Re-run ICE fees



Change in Circumstance – Fee Related
Determine if the CIC is fee-related. If it is, go to the Fee Variance/Alert Screen and select a reason for each individual fee. This will 

automatically complete the CIC cover page for you. Please note: this is on fee-related changes only.
Some examples of fee-related CICs are: 
• Locks that include fee changes, 
• Revised fees due to changed sales price and loan amount, 
• New information (program change, POA fee, etc.)



Change in Circumstance – Fee Related

Go to Loan Estimate Page 1 and scroll down to enter the date. 



If the CIC is non-fee related, go to Loan Estimate Page 1 and complete the Disclosure Information & Changed 
Circumstance boxes. And check the other box and fill the reason. Scroll down and complete the LE date. 

Change in Circumstance

Some examples of non-fee CICs are: 
• Locks with no new fees (no violations)
• New borrower(s) added



Change in Circumstance

For CIC reason to populate 
on NON-fee CIC’s you’ll 

select “other” and type in 
reason. 



Change in Circumstance - All

Navigate to the eFolder, then 
eDisclosures



Change in Circumstance - All
Order eDisclosures and preview to ensure the correct documents are checked the CIC Cover 

Letter and Loan Estimate then hit Send



Change in Circumstance - All

Best practice for running Mavent for 
completing a CIC  is as follows:
• Prior to completing a Valid CIC, complete a 

“Preview” Mavent Report
• Complete the Valid CIC (with correct 

item/reason chosen)
• “Order” a Mavent Report once CIC has been 

sent. 

Please note – there are some items on the 
Mavent Report that will not clear if the “Valid” CIC 
is not completed.  Item(s)/reasons chosen on the 
CIC must be correct for the situation.

For Mavent fail/warning review, please send to 
MIF Compliance inbox.
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